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INFO USDOC USTS 
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UNCLAS TOKYO 8859 

E.O. 11652: N/A 
TAGS: ETRD 

SUBJECT: MELBOURNE VISIT USA INCENTIVE TRAVEL SEMINAR 

SUMMARY: DETAILED PROPOSAL ON INCENTIVE SEMINAR NEEDED SOONEST. 

END SUMMARY. 

1 . IN REFERENCE TO AMCONGEN MELBOURNE'S REQUEST FOR USTS 
SUPPORT OF ITS PROPOSED INCENTIVE TRAVEL SEMINAR, YOU ARE 
REMINDED THAT USTS/TOKYO WILL NEED SOONEST YOUR DETAILED PRO- 
POSAL, TO INCLUDE SCHEDULE OF EVENTS AND BUDGET ESTIMATE. 

BECAUSE OF OFFICE LEAVE AND TRAVEL SCHEDULES, WE WILL BE 
UNABLE TO PROCESS SUCH PROPOSALS DURING THE ENTIRE MONTH OF 
AUGUST. 

2. SUPPORT PROVIDED FOR THIS SEMINAR WILL BE LIMITED TO 50 
PERCENT OF ALLOWABLE COSTS INCURRED BUT NOT MORE THAN USDOLS 
2,000. SUCH COSTS AS RENTAL DEPOSITS, SEMINAR HALL RENTAL 

FEES, SEMINAR MATERIALS, BROCHURES, SLIDE PRODUCTIONS, 

TECHNICAL ASSISTANCE ARE ALLOWABLE, BUT REPRESENTATION 
EXPENSES ARE NOT REPEAT NOT AN ALLOWABLE COST. ALSO, TO 
BE REIMBURSIBLE UNDER A FY1977 CONTRACT, COSTS MUST BE 
INCURRED IN FY1977. IF CONTRACT IS FOR FY1977 AND SEMINAR 
IS HELD IN FY1978, ONLY THOSE COSTS INCURRED IN FY1977 
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WILL BE ALLOWED. FOR INSTANCE, A RENTAL DEPOSIT MADE IN 
FY1977 WOULD BE ALLOWED BUT ACTUAL RENTAL COSTS FOR USE OF 
HALL IN FY1978 WOULD NOT BE ALLOWABLE. 
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